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Assessment and Action Plan 
 

    

ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

Contact with Individuals 
who are unwell with 
COVID 19 - General 

Direct transmission of 
the virus to well 
individuals 

Schools “Sickness Policies” updated to 
ensure that staff and pupils that are 
displaying symptoms of COVID 19 or have 
had a confirmed test are excluded from 
the school site for at least 10 days or until 
they are symptom free. (phe guidance: Stay at 

Home: guidance for households with possible 
coronavirus (COVID 19) infection.) 

Y    

“Covid” Policy in place specifically and circulated 
to all staff. Repeated messages around 
symptoms and actions.  

 

Y 

Schools “Sickness Policies” updated to 
ensure that staff and pupils that have 
someone in their household displaying the 
symptoms of COVID 19 or are confirmed 
cases are excluded from the school site for 
10 days.  
(phe guidance: Stay at Home: guidance for 
households with possible coronavirus (COVID 19) 
infection.) 

Y    
Parents, staff and students given age appropriate 
guidance (AA/SC) 

Y 

Update the school’s “Contractor 
Management Policy” to ensure that it 
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

Contact with Individuals 
who are unwell with 
COVID 19 – General 
Cont’ 

Direct transmission of 
the virus to well 
individuals Cont’ 

Communicate the updated “Contractor 
Management Policy” with existing 
contractors and for new contractors as 
required. 

Y      



           
 

Page 4 of 25 

    

ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

Contact with unwell 
individuals – who 
develop unconfirmed 
symptoms on site. 

Direct transmission of 
the virus to well 
individuals. 

For pupils d
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

If a bathroom is required for the isolated 
person – they shall use a separate 
bathroom to other people if possible. If 
not, the bathroom should be quarantined 
after use until it can be cleaned and 
disinfected thoroughly. 

Y    
Staff aware of protocol if dealing with student 
with unconfirmed symptoms. Included in pack 
(SC) 

Y 

Contact with unwell 
individuals – who 
develop unconfirmed 
symptoms on site. 

Direct transmission of 
the virus to well 
individuals. 

School should encourage the parents to 
have the child/young person tested. 

Y    Included in process and messages to parents (SC) Y 

In the event of an unconfirmed case the 
school should ensure that the classroom, 
office or resources that the child or 
person used should be quarantined until it 
has been subject to a detailed deep clean 
above the normal school practises as soon 
as practicable, Cleaning conducted in 
accordance with COVID 19: cleaning in a 
non-healthcare setting. 

Y    

All areas used by a child, member of staff or 
visitor to the school with suspected Covid 
symptoms will be quarantined until a result is 
confirmed. If positive the areas will be 
quarantined for 72 hours before being deep 
cleaned. 

Y 

  

Appropriately trained staff should be 
available throughout the normal school 
day to conduct emergency deep cleaning 
of potentially contaminated areas. 

Y    
In place 

(SC) 
Y 

Contact with unwell 
individuals – who 
develop unconfirmed 
symptoms on site but 
later confirmed by NHS 
testing. 

Direct transmission of 
the virus to well 
individuals. 

If the unwell person teststesting.
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

School to undertake an assessment of any 
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

Personal Hygiene transferred to hands to 
mucous membranes. 

Teaching staff are expected to supervise 
children in a manner appropriate to the 
age group to ensure that they wash their 
hands using the approved “20 second” 
method on a frequent basis.  It is 
suggested at least as follows: 

- On arrival at school 

- After visiting the toilet 

- Returning the classroom after 
breaks 

- Before lunch time 

Any other time deemed necessary by the 
supervising staff. 

Y    

Guidance from Phase leads distributed to all 
staff.  

 

Sinks and soap in every class for supervision.  
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes 
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

Social Contact on site – 
Children/Young people 

Direct transmission of 
virus from carriers to 
well individuals 

Children that live in a household with 
somebody who is categorised as being 
clinically extremely vulnerable should be 
identified and only allowed at school if 
stringent social distancing can be adhered 
to otherwise measures shall be put in 
place to support them learning at home. A 
separate risk assessment may be required. 

Y    

In place. 

Where vulnerability around student and home is 
identified RA to be completed for access to 
school where identified (JM) 

 

Y 

The school has identified and created the 
required “social bubbles” to minimise 
transmission of the virus between year 
groups.  

Y    In place LM/AA Y 

The school has identified specific plans to 
enable the various social bubbles to 
undertake the following on site (delete 
those not applicable): 

 Arrival and Departure 

 Movement around the school 
site 

 Access to the dining room 

 
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place?
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

Social Contact on Site –  
Drop Off. 

Direct transmission of 
virus from carriers to 
well individuals 

Develop an appropriate “drop off” 
protocol which will allow children to be 
dropped off at a secure point and then 
taken into the school by a member of 
staff. Any protocol should be age 
appropriate. Older children can be 
allowed to access the school 
independently as long as social distancing 
measures can be adhered to. 

Y    

 

Different entrances and exits for different year 
groups bubbles.  

Y 

Assess the school site and identify where 
appropriate signage and marking 
designating 2m social distancing can be 
placed to allow parents / guardians to 
drop off their children in a controlled 
manner. 

Y    Assessment complete – signs and lines in place Y 

Identify a one-way flow for any drop off 
system. 

Y    One way drop off in place with loop around site  Y 

Due to increased transmissibility of the 
new variant parents should be 
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

Social Contact - 
Collection 

Direct transmission of 
virus from carriers to 
well individuals 

Develop an appropriate collection 
protocol that takes into account any 
appropriate age considerations, 
safeguarding procedures and social 
distancing requirements. 

Y    System in place Y 

Communicate with the families that they 
should not be congregating in large 
groups outside of the school gates or at 
the collection points.  Social distancing 
must be adhered to if possible.  

Y    Complete – email home to parents. 
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and by whom 

Complete? 

Shared resources are prohibited. Children 
to be provided with individual resources 
where appropriate. 

y    
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 

Yes No N/A 
If ‘No’ - give details as to how and when the 
measure will be implemented and 4 5.96 Tf

1 0 0 1 589.27 458.98 Tm

1 g

1 G
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ACTION PLAN 
What are the 

hazards 
What might 

happen? 
Controls 

 

Control in Place? 



           
 

Page 25 of 25 

Assessor(s) name: Assessor(s) signature: Date: 

Abigail Atkins 

 

02/03/2021 

 
 

School safety co-ordinator to sign below to accept the assessment 

School safety co-ordinator’s name: School safety co-ordinator’s signature: Date: 

Shannon Coggins 

 

02/03/2021 

 

A review of this risk assessment is to be undertaken annually or else if any changes occur that affect the facts given above 

Date of review: Reviewed by (Name): Comments: 

   

   

   

 


